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WI'IH Auendance MOHCFS

Every day COUBI'S. Every Child COUDI'S.

Whg coming bo school every do\tj malters
. Regular altendance helps children learn weu, feel conj:idenl and build friendships.
o Missing school can make it harder lo |<eeP up and can affeck weu—being and progress.
Our expeclohons are simPle and clear:
e School starts: 8:40am (registers close at 9:00am).
« Be here every dag unless your child is boo unwell or there are excephonal circumslances.
o Parenks/carers have o legal responsibilitg bo ensure regular altendance.

HOW lo reporl an absence (bﬂ q:OOom each dGH)
. R, 01536 4305I0

o odmin@corbgIprimargacodemg.org

Please tell us your child's name, class, reason, and expecled reburn dale.
Term-kime absence

Please share medical aPPoinlmenls in advance where Posslble.

Holida‘tjs in lerm lime are nol auH;orised, except in very excePlionol cases.

Pupil Leave oJ[: Absence Requesl ([ink is here)

Medical/denlal aPPoinlmenls: P[ease h‘ﬂ oul of school hours; lJ.‘ not Posslble, your child
should be away for the shorlest lime needed.

Share appoinlmenl debils in odvance.

We're here o help. Some children face cha”enges (e.g., mental health, medical needs, SEND).
o We work with families to remove barriers and make reasonable a(!juslmenls.
e A Porl—hme limelable is short-lerm and last resort oan, with o P[an bo return to
fu“-Hme.
Keﬂ conlacls
o Allendance OJ:J:icer: Mrs Emma Ellingwon%
« Altendance Lead: M- Aaron Camplon

. \. 01536 4305I0 | admin@corbﬂIprimarﬂacademg.org

WOrried ObOUl aHendance? Please SPGGI( ITO us as GOFlH as POSSible_WClu help
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The school daﬂ & regislers
. Morning regisler: taken 8:450"1, c[oses q:OOGm

. Aj:lernoon register:
o Recephonz baken |2:45Pm, closes |:00Pm
o KSI & KS52: laken 1:00pm, closes |:I5pm
Puncluolil‘tj malters
Lale beJ:ore regislers close = Presen} bul lake
AJ:ler regislers close = recorded as an unauthorised session for the mornlng
If lakeness happens 5+ hmes, we || 9el in fouch so we can help fix whal's 9eHin9 in the
way.
Celebrohng greal attendance
e Class allendance is celebrated in Dojo assemblies every two weeks
. Trophies for the kop classes each year group
o Half—lerm Prize draw: one child with 100% wins a £10 voucher
« We celebrale altendance above 46%—look oul for 9ood-news messages home!

Did you know?
Over a tHPical year (190 school clags):

RCHDUL

e 95% altendance = around 910 doHs missed aﬁﬁr‘}iauglcte O
ZPUNETUALITY

. qOO/O aHendance = arouncl Iq daﬂs (almost a monHm) missed th g?ﬂl{:{fcﬂ:

Smau absences ClCld U,P_Ple(lse GSI( us J?Of‘ help earlH. i E

Absences, Alplpoinlments & Excelphonal | eave

Term-lime leave (holidaﬂs)

o Leave in term lime is nol authorised unless there are excephonol circumslances.

o Please complete the Leave of Absence form (on our website) as earl\tj as Possible.

« FEach request is considered individuaug; evidence may be requ,ired.

e Unauthorised leave may lead to local oulhorilg involvement (including Penaug notices)
How we suPPorl lJ.‘ attendance is hard

o Well listen and work with you bo understand what's 9eHing in the way.

. Support mighk include:

o Pasloral suPPorl (in school)




o Liaison with HeolHi, MHST, SEND, or other services

o Reasonable odjuslmenls (e.g., bransition suppori, Personalised routines)
o Shorl-lerm pari—iime limetable (oan iJ.‘ in the child's best interests and po,ri of a
reinlegrohon plan back to J:ull-iime)
WOrl(mg logeerr |<eeps children safe
o Altendance is o safeguarding prioriig. If we can k reach you on the firsi doH of an
unexplained obsence, we will
| Call conbacks; 2) Send messages; 3) If needed, make a home visit or requesi a

welJ:ore checl(.

When We're Concerned, Whai Happens 8( FAQS

IJ: attendance slarls o drop, we ach earlH and supporl J:irsl:
We'll contact you bo share the piciure and see whal help is needed.
. Suppori plan ogreed iogeHier (prociicoi sieps and check-ins).
. If altendance doesn't improve, we |l invile you in to meet the Altendance Lead and consider
exira supporl.
: If absence remains a concern despiie suppori, the Local AUHIOTil’H may become involved
(e.g., formo,l meeiings, notices)
About legol measures
The Local AuHioriiH may consider penauH nolices for unauthorised absence, poriicularlﬂ where
suppori has been offered bub altendance hasn't improved, or for unauthorised holidags. We alwogs

aim lo help J:irsi and use formol achion oan when necessary.

FAQs

> Wml lJ.‘ I'm nol sure mﬂ child is weu enough?
If in doubi, talk o us. Ofien children can altend with minor cougns/colds; we ll suppori them

in scnool.

> DO I need l’O call everH dQH OJ'.‘ an iuness?

Yes—pleose CODI’GC[’ us GOCh d(lg unless we've ogreed a diﬂ:ereni orrongemeni (e.g., hOSPitOl

odmission).




» Can I schedule rouline oPPoinlmenls in school lime?
Please lfr‘lj bo avoid ik. If unavoidable, aim for the stark or end of the daH 0 your child shill
attends Po,rt of the daH.

» Whal counls as 'excephonal' for term-lime leave?
There's no aulomalic righl bo term-lime leave. We consider lrulH unavoidable evenls (case bﬂ
case) and evidence may be required.

> Will being lale oﬂ:ecl attendance?
/\rriving oJ:ler regislers close is recorded as an unauthorised session for that morning. Lek
us know cluicle i there's o Problem so we can help.

> MH child is anxious aboul school—whal should T do?
Please contacl us earlﬂ. We'll work with you bo understand the reasons and Put in Place

suPPorlive sleps H‘»al build conJ:idence and rouhne.

Need help or (1dvice.P
o Tlalklo your child's class leacher or our Altendance Oﬂ:icer (Mrs Euingwor[h)
o Allendance Lead: Mr Campion

. “ 01536 4305I0 | admin@corbﬂIprimargocademg.org

. IJ.‘ l\.jOU, need IfhiS leaj:lel in o,noHler language ar J.‘OFmO,If, PlGOSG lel us |<now.
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